RECRUITMENT PORTAL

USER MANUAL

1. Registration Process for Applicants

Applicants can click on the link provided on the official website which will redirect them to
the login page of the Recruitment Portal where they can register their profile. The steps for
registration are as follows: -
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Website

Register Here

Full Name *

Mobile Number *
R P =

Email ID *
| P

Date of Birth *
dd-mm-yyyy

o a

) [

] El
o

Captcha *
xhoetg -

O Have you applied for NHIDCL before?

Already have an account? Click here to Login

Applicants can register by entering their Full Name, Mobile Number, Email Address, and Date
of Birth. Applicants shall verify their mobile number by clicking on “Get OTP” button.

Success

OTP has been sent to your mobile.

Applicants shall enter the OTP and click on “Verify” button to verify their mobile number.
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Full Name *

Mobile Number *
Verify Mobile OTP

Email ID =

Date of Birth =

dd-mm-yyyy

=3
=3
o
Captcha *

xhoetg ~

| Have you applied for NHIDCL before?

Hirwady Fave 2 account? Ciick becs 1o Loss

On successful verification, “OTP verified successfully” message will be displayed.

Success

OTP verified successfully

Similarly, to verify the email, an OTP shall also be sent to your registered email ID.

Success

OTP has been sent 1o your email.

oK

Applicants shall enter the OTP and click on “Verify” to verify their email ID.
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Success

OTP verified successfully

After successful verification of mobile number and email ID, applicants shall click on the
“Submit” button. Upon submission, an automated email with a profile verification link shall
be sent to the registered email address.

Success

Access your email ID for further instructions.!

After clicking on the verification link sent in the email, appliacnt shall be redirected to create
password.
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Website

Reset Password

Password

Confirm Password

Captcha *

dbdibh -

beat  include at
number, and one special character.
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Once the password is created successfully a confirmation message shall appear and applicants
shall be redirected to the login page.

Success

Your password has been reset successfully.
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2.Login to the Portal

Registered applicants can log in to the portal using their email address and password.

Back to NHIDCL
Website ﬁim Recruitment Portal

Recruitm:
where appl

designed

> public inte

NHIDCL Cadre Rules 2025 User Manual Help Desk FAQ Explainer Video

Login

Email ID

Please enter a valid

Password

Captcha *

Remember me
BT
If you are not registered, kindly register yourself first.

Registration

After clicking on “Login”, an OTP shall be sent to the registered email address and mobile

number.

Success

OTP code sent to mobile and email ID.

Enter the OTP and click on the “Verify” button.

Back to NHIDCL
Website 55“’\3‘33&_ Recruitment Portal

recruitment pi

attracts the best talent to s

he public inte

NHIDCL Cadre Rules 2025  User Manual Help Desk FAQ  Explainer Video

2-Step Verification
Enter OTP code

Captcha *

New OTP will be requested in 2:59
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Upon successful verification, the applicant will be logged in and redirected to the Dashboard.

@&%& Recruitment Portal = NHIDCL Cadre Rules 2025 User Manual

HelpDesk FAQ  Explainer Video o_

Dashboard

= - Welcome to NHIDCL, INEEG_——

» This dashboard is your personal hub — buikt to keep you informed. in control, and moving forward with confidence.
Vacancie:

165 great to see you back. Everything s running smoothly, and your connection ks secure, Let's make progress togetnes
Logged in 1P Address: 116.72209.110
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3.Filling of Application Form

The applicant can directly click on the Vacancies tab in the sidebar, which will display all the
latest advertisements available for application.

MXD@& Recruitment Portal = NHIDCL Cadre Rules 2025 User Manual  Help Desk  FAQ  Explainer Video °_
0 Peotile

Recruitment Notices

n_k;\__« 1 Manth 50

Applications are invited through online mode for the Post of Deputy Manager [Technical) in
NHIDCL on Regular basis at various locations.

Start Date End Date:
04-10-2025 DF:00:00 AM 03-11-2025 06:00:00 PM

Proceed

The applicant can view the available posts and click on the post they want to apply for. By
clicking on the “Apply Here” button, the applicant will be redirected to the application form.

A_/A o Recruitment Portal = NHIDCL Cadre Rules 2025 User Manual  HelpDesk  FAQ  Explainer Video °_

Advertisement Details

Applications are invited through online mode for the Post of Deputy Manager (Technical) in NHIDCL on Regular basis at various locations. View Advertisement

ode of Recruitment Parmanent
Deputy Manager (Technical)

date and tim
03-11-2025 06:00:00 PM

After clicking on the Apply Here button, the applicant shall fill the following details:

» Personal Details:
e Fill in your personal information as described in the form.
e Name, Mobile Number, and Email Address will be pre-filled from the registration
details.
o After filling the form, applicants shall click on “Save” button. A message will
appear: “Personal details submitted successfully.”
e To move to the next section, applicants shall click on “Next” button.
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© tducavonal Detats GATEScoreDetsits  (3) Work ExperienceDetals  JF StteGroup BB Application Preview

Full Name (As given in Date of Birth proof) *

Father's/Husband's Name *

Mother's Name *

Email *

Mobile No *

Date of Birth *

Gender *

Marital Status *

Citizenship *

3 araty undertateto sk the dscumen ragesding chioenefie. 2% Meued by the appropriste suchort. ¢ e e of documant verification, if shortisted. 1 9o Understand that my documents are liable for Scruting/ ver

a0 any dicrepancies in the gencinen andidature/ offer of appointments appoirement; at any

he documents wh

Category *

1 Nerety LnderTake o S
discrepancies in the genuneness

1 The BOCUMNS neqarding CHleqony. &5 per Bhe presribed poforTs), Al (e 1ime of document verilica

Gocuments will lead to concellation of my candidature/ offer of appoINMENnt/ appoMIMEnt:

¥ SPOrTESTEL £ 30 uneer<Iand TRt iy GOCIments ane Iibie for Uiy verfication and ary
oy e

Aadhaar Number (Last 6 Digits) *

Ex Service Man *

1herety undertake to st
a0t vy SRErepINCRS in T

the documents regarding ex-servicemen. a5 issued by the Bppe
Qerudreness of the documenls will lead 10 Cancellation of my

iate suthority. ot the time of document verification msmy»v 3ted. | do understand that my documents are Sable for scruting! ver!
! Qer Of APPRIEAL! APPOFEmeat; M Ay 1

Disability Details

Whether you are PWBD or not *

If yes, the nature of disability

e 10 SubMit the documents regarding dissbiity. as per the prescribed prr ofomw 8t the time of document verification, i shortisted. [ 85 understand that my
e §06 STty VIBCATION Al vy (ESCTORMOCies in e Genunennss of e documents wil inxd 10 Cancalation of my cand

Iheredy

o

Sarify that my Gisabiity is not less than 40%. [ bereby unde

Correspondence Address

House No./Street No./Sector/Colony *
City *

State *

Pincode *

Permanent Address

House No./Street No./Sector/Colony *

State *

Pincode *

Documents Upload

Upload Passport Size Photo *

Upload File

0t avatabie in certificate/mark sheet:

1neredy Lndertake to roviae the 0nginal GoAMENts regarding date of irth, as Ssued by the APRIOPNILe FUTharity, 1 the time of OCLMENt verficaton, Tod. 1 00 LNdersEand tat My documents are Sabie for scrutimy!
e gencineness of the documents will iead to cancellation of my candidatures offer of APPOINTMENt/ APPOTIRENt; at 4

Upload Signature *

Proof of DOB (DCS as recoeded in the Matriculation/10th Sz
Learing Ces

nclard or equivalon cortificate. Where Date of Sirth ed by the concemed educationat boards, DOB 35 indicated in Schoot

jon and any discrepancies i

& 2025 NHI

> Education Details:

e Fill in your education details as described in the form.
o Atfter filling the data, applicants shall click on “Save & Add” button to enter their
education details.
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e A message will appear: “Education details submitted successfully.”
e To move to the next section, applicants shall click on “Next” button.

h Recruitment Portal = NHIDCL Cadre Rules 2025 User Manual  Help Desk  FAQ  Explainer Video _

Application for the post of Deputy Manager (Technical).

B3 Persanal Detais 0 Educational Details GATE Score Detalls [=] Work Experience Details £* State Group B Appiication Preview

The details of educational qualifications should be pravided Trom 10th standard onwards.

ion (10th, 12th, Grad and P

Mame of Institute/College *

University/Board *

Passing Year *

Percentage of marks/CGPA obtained *

1 1 herety undertake o submic the documents fegandng education qualification a1 me time of document verficaton, If shartisted. | do understand that my doctuments are kable for scruting! verification and any discrepancies in the
genuineness of the documents will lead to cancelation of my ater of appo appr - at any time,

¥ Examination Name of Institu ge pard Passing Year

» GATE Score details:
e Fill in your GATE score details as described in the form.
e Applicants shall click on “Save” button to add their GATE score details.
o A message will appear: “GATE details submitted successfully.”
e To move to the next section, applicants shall click on “Next” button.

Application for the post of Deputy Manager (Technical).

Vacancies

@ Personal Details € Educational Details %) Work Experience Details & State Group Application Preview

Year of GATE Exam *

GATE Discipline *

GATE Registration Number *

GATE Score *

Please enter your highest GATE score obtained as specified in Advertisement. For reference, you may Click Here to view a sample scorecard indicating the location of the GATE Scare.

Upload File

rification of my GATE Score by
4 app at a

Upload GATE Scorecard *

1 hereby undertake 1o sub
tha

» Work Experience details:

e An option is available for applicants to choose whether they want to provide work
experience details. Click “Yes” to enter the details or “No” if not.
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Application for the post of Deputy Manager (Technical).

Vaconckes | [E3 Personal Details € Educational Details  [E] GATE Score Details A State Group Application Preview

Whether you want to submit your work experience details:
Yes © No

If the applicant clicks No, two buttons will appear.
The applicant shall click on “Save” button and click on “Next” button to move to
the next section.

Application for the post of Deputy Manager (Technical).

@ Personal Details ) Educational Details B) GATE Score Details A State Group Application Preview

Whether you want to submit your work experience details:
Yes ® No

(0]

My
Applicatior

e [fthe applicant clicks Yes, the relevant fields will be displayed.

o After filling the data, applicants will click on “Save & Add” button to enter their
work experience details.

e A message will appear: “Work Experience details submitted successfully.”

e To move to the next section, applicants will click on “Next” button.

AR EINTR

Application for the post of Deputy Manager (Technical).

(o]
Vacancles

[ Personal Details B Educational Details (B) GATE Score Detalls & State Group @ Application Preview

Whether you want to submit your work experience details:
® Yes ) No

Employer Name / Department / Organisation Name *

Post Held *

My From Date *
Applicatior it o

To Date *
dd Yy (=]

Brief Job Description(Max.500 Characters) *

1 hereby undertake to

n
gent of th offer of ; at any time.
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» State Groups: -

Applicants can view the details provided under the State Group tab and must give their
consent by checking the confirmation box before proceeding. Applicants shall click on the
“Save” button. A message will appear: “State Groups” details submitted successfully.” To
move to the next section, applicants will click on “Next” button.

Profile

Alﬁ@@& Recruitment Portal = NHIDCL Cadre Rules 2025  User Manual ~ Help Desk  FAQ  Explainer Video Kanishka Sapra

Ve B Personal Details € Educational Details  [E] GATE Score Detals  [5] Work Experience Details . @ Application Preview

NHIDCL operates into 14 different States /Union Territories which are grouped into 4 State groups as under:-

Group 1 Group 2 Group 3 Group 4
Assam, Manipur, Nagaland Arunachal Pradesh, Meghalaya, Tripura, Sikkim, West Bengal (North Jammu & Kashmir, Ladakh, Uttarakhand,
Mizoram Bengal), Andaman & Nicobar Islands Himachal Pradesh

Lhereby confirm that, if selected, I may be allocated to a particular State Group on the basis of principle of Merit-cum-Choice through a counselling session. NHIDCL Cadre Rules, 2025; specifically Rule
6.5 and Rule 6.6 shall be referred for more details.

S l

Y
Application

» Payment Tab: -

The Payment tab will be visible based on the post. If the post is payable, the Payment tab
will appear. If it is unpaid, the Payment tab will not be visible.

 Personal Details & Educational Details & GATE Score Details & Work Experience Details & Choice of State Group & Payment Details  Application Preview

Name * Mabile * Email *

Amaunt to be paid *

After clicking “Proceed for payment” the applicant will be redirected to the payment page.
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Prcrcisun

Payment Mode

Net Banking

Merchant : NHIDCL UAT

110912025 1409800

Transaction ID 2509111786331
Amount Rs. 100.00
Convenience Fee  Rs. 0.00

ast Rs. 0.00

Total Amount Rs. 100.0

wwene : GG e [wonessagnal o
oyt

“Please provide & viewing

® ICICI Bank Retall O ICICI Bank Corporate (7 Other Bank
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Preview:

Before final submission applicants can review the complete application in the Preview Tab.
Applicants should carefully check all the information entered.

NHIDCL Cadre Rules 2025  User Manual  Help Desk  FAQ  Explainer Video o_

DER, Recruitment Portal

Application for the post of Deputy Manager (Technical).

03 FersonaiDeuals O Educatonal Detais GATEScoreDecats () Work Experience Detals S State Group

o
%
signature
Passport Size Photo
Personal Details
Application 1D 266
Post Name Deputy Manager (Technical)

Full Name

Fathers/Husband's Name

Mother Name

[

Mobile No

Date of Birth

and that my

1 hereby undertake to provide the original documents regarding date of birth, as Issued by the appropriate authority, at the time of docurment verfication, If shortiisted. 1 do unders
documents are iabbe for scruting verification and arny discrepancies in the genuineness of the documents will lead to cancellation of my candidature’ offer of appoRtment/ appoINtMEnt; at any

time.
Gender Verr
Marital Status Single
Citizenship nd

ment verification, if shortksted. | do understand that my documents

ment: at aery time.

1 hereby undertake to submit the documents regarding citizenship, as issued by the appropriate authority, at the time of do
25 will bead 10 ©

idature/ offer of appointment/ Appoin

eeilation of my ca

are Eable for scrut y discrepancies in the genuineness of the docurmnen

W/ veefication and

Category GENERAL
o smoes —
Ex Service Man No
s sl

Correspondence Address
Permanent Address

Candidate Photo

Candidate Signature

Proof Of DOB rp—

I hereby undertake to provide the original documents regarding date of birth, as issued by the appropriate authority, at the time of document verification, If shortlisted. 1 do understand that my
documents are lable for scruting/ verification and any discrepancies in the genuineness of the documents will lead to cancellation of my candidature/ offer of appointment’ appointment; at any

tme.

Education Qualification

Examinatior Name utesColiege University/Board

1 BTen Test Test 2022 70.00

st Ehe teme of document verstcation. (f shortiisted. | 40 understand that my Gocuments are iabie 10r UMY verfication and sy dacrepancies

Ihe
tre genuineness of

¥ Undiertake 10 LML the JOCUrments regardng education a
NCeBation of my Candidature/ ffer Of APPOINUTNL! 3P

trent. at amy tme.

GATE Score Details

\ Number GATE Score

1 DasIsTs 2023 cnl €000 Veew Cortificase

Hicasionsvevertica

@ O My GATE hogyn crochentians fon 5 of vy GATE Scerw by NIEIDCL 1 do
0 Of My CaRdIatTR/OMer Of APPOINtMEntS SPPOINtIENt at any b

K1ect s Ghvw tovy consent foe

“eore cand ot the time of documment
ny hscrepancies in the genuineness of the Socuments wil

| herety Lndertake o Sutimit my GA
Gocuments ace Latie for scrutimy/verd

4 10 cancesa

ation and

Work Experience

Employer Name 1 Hel From - To Date Experience

State Group

A NHIDCL Cadve Rules. 2025 specificaly fule 6.5 and Rube 6.6 shall

rsedting sess

on the Basis Of PANCIpRe of Mert-Cum Choice th

Cated 10 3 PITOAIF State

1 heretry CONMNM That if sesected. | may be 3

e reterred tor more detads

ectaration:

T hereby undertake to Submit the foflowsng Socuments ot the time of document verdic o shorvisted

Medical Exaern

on Canificate by the Medical Board in the prescribed proform
1am willing to serve anywhere in In@a/Outside
1 Nawe carefully gone through the vacancy Sovertisement and | solemnly declane and Undertake that ail the Information furnished by Me is true, COMect and comp!
Doliof. | undertake that. if at any STage of the selecTion O even after soloction, any of the INMorMAation furnished by Me is Tound [0 be false, INCOMEE OF MIsIeaNg, then my
ppointment/service will stand canceiled / terminated without assigning any reason. | will produce the original GOCUMents in SUPPOIt of the INFONMAtIon furnished when SO ever required by
the National Highways & Infrastructure Development Corporation Led. (NHIDCL)

he best of my knowledge and

candidatur

Place
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If the applicant wants to save the details as a draft they should click “Save as Draft”. The
“Download Draft Application” button will appear automatically.

N ,/

Success

Your application has been saved as a dral
,,,,,, fully.

Once the applicant has verified all the details they should click “Approve and Submit” to
submit the application.

Ready to submit?

After submission of this application, no changes are
permitted.

A confirmation message will be displayed with Application ID.

Success

You have successfully completed your
application for the post Deputy Manager
(Technical) on Recruitment Portal of NHIDCL .
Your Application ID is - NHIDCL/2025/26/266
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The applicant may also download the application in PDF format for future reference.
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Application for the post of Deputy Manager (Technical).

5 My Apglcasion

Signature

Passport Size Photo

Personal Details

Application 10

Post Name

Full Name
Fatherausbands Mame
Mother Name

wrma

Mabile No

Date of Brth

1 heretry undler

ments regarding date of birth, a5 Esued by the appropriate authority, at the tme of document verificatio

i short

o, | S0 understand that my

iscrepancies in the genuineness of the decu

ot iy €

i

sHer af appe

wme

Gender

Marizal Status

Citizenship

| hsaretny uindler peiate auth

susee by the app

vy, a8 the ¥ e

AL vy o Lmeny

are liabie for seru ents will load 1o eantoila

Arrsere: a1 ary tieme

Canegory

Asdhasr Mumber

1 Sarvics Man

Whether you are PwBD or not
Correspondence Address

Permanent Address

Candidate Photo —

Candidate Signature ———

Proof Of DOB

T

aMer of appaint

hersty
e genuin

ess o

GATE Score Details

e of

Work Experience

State Group

of o e e 8 W 1.6

% specifically Mule 6.3 and

Declaration::

[T ———

M  Cortif  Wh et al B
1 am willing 10 serve anywhere in Indin/O
1

e caretully gone

g the vistancy scvert
Deliof, | undertakn that, if at Ay Stage of the SIECTIon or ewn after Selection, amy of the i
candidMure/sppointment/service w
e Nationasd Highwags & Tnfra

e by

o best af My knowdodge and

Tilhed Dy M b5 fousnd 10 b f2050, INCOITeCT or miskeading. then my

stand cancelied / terminated witho
» Development Corporation Lrd, (NHIDCLY

cuments

sLppon of the inforr

g any reason. | wall produce the o

n furnished when 50 ever required by

B0 7005 B2AR0 PR

**k*
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